
Program: 693‐S (formerly 138‐S)
Term: Date of Award to February 28, 2017
Title: Social Security Administration (Third Party Draft Checks)

BASIS OF
ITEM NO. DESCRIPTION AWARD UNIT RATE COST UNIT RATE COST
I. PREPRESS
    (a) Digital Content proofs……………………………………per trim/page size‐unit………… 6 $5.00 $30.00 $10.00 $60.00
    (b) SSA Prior to Production Test Samples……………..per set of 100………………….. 1 $125.00 $125.00 $125.00 $125.00
II. PRINTING AND CONSTRUCTION:

Laser style……………………………..per 1,000 checks………………………………….. 160 $299.86 $47,977.60 $249.92 $39,987.20

CONTRACTOR TOTALS $48,132.60 $40,172.20
DISCOUNT 0.25% $120.33 0.25% $100.43

DISCOUNTED TOTALS $48,012.27 $40,071.77

AWARDED

NPC INC.
CLAYSBURG, PA

CURRENT CONTRACTOR
NPC, INC.













































































    

 

 

  

 

FD-258 (Rev. 9-9-13) 1110-0046 

LEAVE BLANK 

APPLICANT 

SIGNATURE OF PERSON FINGERPRINTED 

RESIDENCE OF PERSON FINGERPRINTED 

DATE 

EMPLOYER AND ADDRESS 

REASON FINGERPRINTED 

SIGNATURE OF OFFICIAL TAKING FINGERPRINTS

 1. R. THUMB 2.  R. INDEX 

6. L. THUMB 7.  L. INDEX 

LEFT FOUR FINGERS TAKEN SIMULTANEOUSLY 

* See Privacy Act Notice on Back 

TYPE OR PRINT ALL INFORMATION IN BLACK FBI LEAVE BLANK 
LAST NAME FIRST NAME MIDDLE NAMENAM 

ALIASES AKA 

DATE OF BIRTH DOB 
Month Day       Year 

PLACE OF BIRTH POBSEX RACE HGT. WGT. EYES HAIR 

LEAVE BLANK 

CITIZENSHIP CTZ 

YOUR NO. OCA 

O 
R 
I 

CLASS 

REF. 

FBI NO. FBI 

ARMED FORCES NO. MNU 

SOCIAL SECURITY NO. SOC 

MISCELLANEOUS NO. MNU 

3.  R. MIDDLE 4.  R. RING 5. R. LITTLE 

8.  L. MIDDLE 9.  L. RING 10. L. LITTLE 

L. THUMB R. THUMB RIGHT FOUR FINGERS TAKEN SIMULTANEOUSLY 



1.    PRINTS MUST GENERALLY BE CHECKED THROUGH THE APPROPRIATE STATE IDENTIFICATION BUREAU, AND ONLY THOSE 

FINGERPRINTS FOR WHICH NO DISQUALIFYING RECORD HAS BEEN FOUND LOCALLY SHOULD BE SUBMITTED FOR FBI SEARCH. 

2.  IDENTITY OF PRIVATE CONTRACTORS SHOULD BE SHOWN IN SPACE “EMPLOYER AND ADDRESS”. THE 

CONTRIBUTOR IS THE NAME OF THE AGENCY SUBMITTING THE FINGERPRINT CARD TO THE FBI. 

3.  FBI NUMBER, IF KNOWN, SHOULD ALWAYS BE FURNISHED IN THE APPROPRIATE SPACE. 

MISCELLANEOUS NO. - RECORD: OTHER ARMED FORCES NO. PASSPORT NO. [FP], ALIEN REGISTRATION NO. 

(AR), PORT SECURITY CARD NO. (PS), SELECTIVE SERVICE NO. (SS) VETERANS’ ADMINISTRATION CLAIM NO. (VA). 

  

  

    

  

    

   

  

        

     

 

     

        

    

       

   

     

    

 

 

 

                     
                   

                  

  

                       

 

 
 

    

   
                        

   

  

  

FEDERAL BUREAU OF INVESTIGATION
 
UNITED STATES DEPARTMENT OF JUSTICE
 

CJIS DIVISION/CLARKSBURG, WV 26306
 1. LOOP 

CENTER 

OF LOOP 

DELTA 

THE LINES BETWEEN CENTER OF
 

LOOP AND DELTA MUST SHOW
 

APPLICANT 
THIS CARD FOR USE BY: 
1.    LAW ENFORCEMENT AGENCIES IN FINGERPRINTING APPLICANTS FOR LAW ENFORCEMENT POSITIONS.* 

2.    OFFICIALS OF STATE AND LOCAL GOVERNMENTS FOR PURPOSES OF EMPLOYMENT, LICENSING, AND 

PERMITS, AS AUTHORIZED BY STATE STATUTES AND APPROVED BY THE ATTORNEY GENERAL OF THE 

UNITED STSTES.  LOCAL AND COUNTY ORDINANCES, UNLESS SPECIFICALLY BASED ON 

APPLICABLE STATE STATUTES DO NOT SATISFY THIS REQUIREMENT.* 

3. U.S. GOVERNMENT AGENCIES AND OTHER ENTITIES REQUIRED BY FEDERAL LAW.** 

4.    OFFICIALS OF FEDERALLY CHARTERED OR INSURED BANKING INSTITUTIONS TO PROMOTE OR MAINTAIN 

THE SECURITY OF THOSE INSTITUTIONS. 

Please review this helpful information to aid in the successful processing of hard copy criminal and civil fingerprint submissions in order to prevent delays 
or rejections.  Hard copy fingerprint submissions must meet specific criteria for processing by the Federal Bureau of Investigation. 

Ensure all information is typed or legibly printed using blue or black ink.
 
Enter data within the boundaries of the designated field or block.
 
Complete all required fields. (If a required field is left blank, the fingerprint card may be immediately rejected without further processing.)


 •	 The required fields for hard copy fingerprint cards are: originating agency identifier number - date of birth - place 
of birth - name - sex fingerprint impressions - any applicable state stamp - Other (race, height, weight, eye color, 
hair color) 

* criminal fingerprint cards also require an arrest charge and date of arrest. 
* civil fingerprint cards also require a reason fingerprinted and date fingerprinted 

2.WHORL Do not use highlighters on fingerprint cards. 

3. ARCH 

THESE LINES RUNNING BETWEEN 

DELTAS MUST BE CLEAR 

DELTAS 

Do not enter data or labels within ‘Leave Blank’ areas.
 
Ensure the ‘Reply Desired’ field is checked when applicable (criminal only).
 
Ensure fingerprint impressions are rolled completely from nail to nail.
 
Ensure fingerprint impressions are in the correct sequence.
 
Ensure notations are made for any missing fingerprint impression (i.e. amputation).
 
Do not use more than two retabs per fingerprint impression block.
 
Ensure no stray marks are within the fingerprint impression blocks.
 

Training aids can be ordered online via the Internet by accessing the FBI’s website at: fbi.gov, click on ‘Fingerprints’, then click on ‘Ordering 
Fingerprint Cards & Training Aids’.  Direct questions to the Identification and Investigative Services Section’s Customer Service Group at (304) 625-5590 
or by e-mail at <liaison@leo.gov>. 

PRIVACY ACT STATEMENT 

Authority: The FBI's acquisition, preservation, and exchange of ILQJHUSULQWV�DQG�DVVRFLDWHG�information is generally authorized under 
���8�6�&��534. Depending on the nature of your application, supplemental authorities include Federal statutes, 6tate statutes�SXUVXDQW�to 
Pub.L. 92-544, Presidential (xecutive 2rders,DQG�IHGHUDO���Providing \RXU�ILQJHUSULQWV�DQG�DVVRFLDWHG�LQIRUPDWLRQ�LV�YROXQWDU\��KRZHYHU�� 
IDLOXUH�WR�GR�VR�PD\�DIIHFW�FRPSOHWLRQ�RU�DSSURYDO�RI�\RXU�DSSOLFDWLLRQ�� 

Social Security Account Number (SSAN). Your SSAN is needed to keep records accurate because other people may have the same 
name and birth date. Pursuant to the Federal Privacy Act of 1974 (5 USC 552a), the requesting agency is responsible for informing you whether 
disclosure is mandatory or voluntary, by what statutory or other authority your SSAN is solicited, and what uses will be made of it.  Executive 
Order 9397 also asks Federal agencies to use this number to help identify individuals in agency records. 

Principal Purpose: Certain determinations, such as employment, licensing, and VHFXULW\�FOHDUDQFHV��may be predicated on fingerprint-based 
EDFNJURXQG�checks. Your fingerprints DQG�DVVRFLDWHG information�ELRPHWULFV�Pay be SURYLGHG�WR�WKH�HPSOR\LQJ��LQYHVWLJDWLQJ��RU�RWKHUZLVH� 
UHVSRQVLEOH�DJHQF\��DQG�RU�WKH�FBI for the SXUSRVH�RI�FRPSDULQJ�\RXU�ILQJHUSULQWV�WR�RWKHU�ILQJHUSULQWV�LQ�WKH�)%,
V�1H[W�*HQHUDWLRQ�
,GHQWLILFDWLRQ��1*,��V\VWHP�RU�LWV�VXFFHVVRU�V\VWHPV��LQFOXGLQJ�FLYLO��FULPLQDO��DQG�ODWHQW�ILQJHUSULQW�UHSRVLWRULHV��RU�RWKHU�DYDLODEOH�UHFRUGV�RI�WKH� 
HPSOR\LQJ��LQYHVWLJDWLQJ��RU�RWKHUZLVH�UHVSRQVLEOH�DJHQF\���The FBI may retain \RXU�ILQJHUSULQWV�DQG�DVVRFLDWHG�LQIRUPDWLRQ�ELRPHWULFV�LQ�1*,
DIWHU�WKH�FRPSOHWLRQ�RI�WKLV�DSSOLFDWLRQ�DQG��ZKLOH�UHWDLQHG��\RXU�ILQJHUSULQWV�PD\�FRQWLQXH�WR�EH�FRPSDUHG�DJDLQVW�RWKHU�ILQJHUSULQWV�VXEPLWWHG 

�WR�RU�UHWDLQHG�E\�1*,� 

Routine Uses: 'XULQJ�WKH�SURFHVVLQJ�RI�WKLV�DSSOLFDWLRQ�DQG�IRU�DV�ORQJ�WKHUHDIWHU�DV�\RXU�ILQJHUSULQWV�DQG�DVVRFLDWHG�LQIRUPDWLRQ�ELRPHWULFV 
DUH�UHWDLQHG�LQ�1*,��\RXU�LQIRUPDWLRQ�PD\�EH�GLVFORVHG�SXUVXDQW�WR�\RXU�FRQVHQW��DQG�PD\�EH�GLVFORVHG�ZLWKRXW�your consent as permitted by 
the Privacy Act of 1974 DQG�DOO�DSSOLFDEOH�5RXQWLQH�8VHV�DV�may be�published at any time in the Federal Register, including the 5outine 8ses 
for the 1*,�V\VWHP�DQG�WKH�)BI's Blanket Routine Uses���Routine uses include, but are not limited to, disclosures to: HPSOR\LQJ��JRYHUQPHQWDO� 
or authorized non-governmental agencies responsible for employment, contracting licensing, security clearances, and other suitability
determinations; local, state, tribal, or federal law enforcement agencies; criminal justice agencies; and agencies responsible for national security
or public safety. 

Additional Information: The requesting agency and/or the agency conducting the application-investigation will provide you additional 
information pertinent to the specific circumstances of this application, which may include identification of other authorities, purposes, uses, and 
consequences of not providing requested information. In addition, any such agency in the Federal Executive Branch has also published notice 
in the Federal Register describing any system(s) of records in which that agency may also maintain your records, including the authorities, 
purposes, and routine uses for the system(s). 

INSTRUCTIONS: 
ARCHES HAVE NO DELTAS * 

FD-258 (REV. 9-9-13) 

** 

mailto:liaison@leo.gov








Federal Investigations Notice     

Letter No. 98-02 
Date: March 6, 1998 

 
On September 30, 1997, amendments to the Fair Credit Reporting Act (FCRA) (15 
U.S.C. § 1681, et seq.) became effective as a result of the Consumer Credit 
Reporting Reform Act of 1996. The amendments require changes on the part of the 
users of consumer reports and providers of information to consumer reporting 
agencies. These changes impact on OPM-IS as the provider of investigative 
services to other Federal agencies, and on our customer agencies as the final users 
of credit information gathered as a result of OPM's investigations. 
Most notably, Section 1681b of title 15 addresses permissible purposes for which 
consumer reports may be furnished and conditions for furnishing and using 
consumer reports for employment purposes. If an a enc. intends to use a consumer 
report for employment purposes, Subsection 1681b (b) (2) of title 15 requires that 
the applicant/employee be notified in a document consisting solely of the notice 
that a consumer report may be used, and the applicant/employee must authorize 
this use in writing before the consumer report is obtained. Subsection 1681b (b)(3) 
of title 15 requires that, before taking adverse action relative to an employment 
decision based on a consumer report, the agency must provide the consumer with a 
copy of the report, and a copy of the Federal Trade Commission's (FTC) Consumer 
Rights Notice. 
The notice, disclosure, certification and adverse action requirements of the FCRA 
do not directly apply to OPM-IS in its role as the provider of investigative services 
to other requesting Federal agencies. However, we do obtain credit reports on 
behalf of other Federal agencies, and will require those Federal agencies to certify 
that they are the procurer of the credit report and that they are compliant with the 
FCRA's relevant provisions. We are, therefore, sending under separate cover a 
request to each agency for a one-time blanket certification to this effect, to be 
completed and returned to OPM-IS no later than May 1, 1998. 
We will ask that the certification acknowledge that the requesting Federal agency 
is the procurer of the credit report for purposes of compliance with the FCRA. We 
will also ask that the requesting Federal agency certify that it is compliant with all 
relevant provisions of the FCRA. This certification should include certification that 
the agency will (a) clearly and conspicuously disclose to the subject of 
investigation, in a written document consisting solely of the disclosure, that the 
agency may obtain a credit report for employment purposes; and (b) obtain the 
subject's written authorization to obtain the credit report. It will also state that the 







        •    You may seek damages from violators.  If a CRA, a user or (in some cases) a provider of 
              CRA data, violates the FCRA, you may sue them in state or federal court. 
            The FCRA gives several different federal agencies authority to enforce the FCRA: 

FOR QUESTIONS OR CONCERNS 
REGARDING:  

PLEASE CONTACT: 

CRA's creditors and others not listed below Federal Trade Commission 
Consumer Response Center-FCRA  
Washington , DC 20580 202-326-3761  

National banks, Federal branches/agencies of 
foreign banks (word "National" or initials 
"N.A" appear in or after banks name)  

Office of the Comptroller of the Currency  
Compliance Management Mail Stop 6-6 
Washington , DC 20219 800-613-6743  

Federal Reserve System member banks (except 
national banks, and Federal branches/agencies 
of foreign banks)  

Federal Reserve Board  
Division of Consumer & Community Affairs 
Washington, DC 20551 
202-452-3693 

Savings associations and federally chartered 
savings banks (word "Federal or initials 
"F.S.B." appear in federal institutions name"  

Office of Thrift Supervision 
Consumer Programs 
Washington, DC 20552 
800-842-6929  

Federal credit unions (words "Federal Credit 
Union" appear in institution's name) 

National Credit Union Administration 
1775 Duke Street  
Alexandria VA 22314 
703-518-6360  

State chartered banks that are not members of 
the Federal Reserve System 

Federal Deposit Insurance Corp. 
Div. of Compliance & Consumer Affairs 
Washington, DC 20429 
202-934-FDIC  

Air, surface, or rail common carriers regulated 
by former Civil Aeronautics Board of Interstate 
Commerce Commission 

Department of Transportation 
Office of Financial Management  
Washington, DC 20590 
202-366-1306 

Activities subject to the Packers and Stockyards 
Act, 1921 

Department of the Agriculture 
Office of Deputy Administrator-GIPSA 
Washington, DC 20250 
202-720-7051 

 
  

 
 



 

 

CHECK TESTING SPECIFICATIONS 

Delaware Accounts 
 

 

Page 1 of 2 
©2009 Citibank, N.A.  All rights reserved.  Citi and Arc Design is a service mark of Citigroup Inc., used and registered throughout the world.  

GENERAL INFORMATION 
Height of the document must be between 2-3/4 and 3-5/8 
inches. 
 

Length of the document must be between 6-1/2 and 8-3/4 
inches.  Citi recommends choosing a stock between          
6-3/4 and 8-1/2 inches. 
The company name must appear at the top of the check. 
 
“Citibank, N.A. - One Penn’s Way - New Castle DE  
19720” must appear on the face of the document. 
 

The Fractional Transit Routing Code ( 62-20/311) 
must appear on the face of the document.                              
Citi recommends the Routing Code be located in the top 
right corner of the check. 
 

The serial number must be printed in the upper right-hand 
corner of the document.  The entire serial number must 
be printed in the same size font and color.  The number 
must match the serial number encoded in the MICR line.  
Serial number must be 4-10 digits. No spaces, dashes or 
alpha characters may be used in the serial number. 
Check stock must be 24 lb. paper or better. Safety paper 
is recommended.  
 
IMAGING 
The minimum background paper reflectance is 60%.  
The printed background pattern of the check in the payee 
area must be light enough to not interfere with the 
imaging. 
GREEN or RED backgrounds are NOT recommended as 
these colors are not as image friendly as BLUE or 
YELLOW. 
Check Printing:  Dot Matrix printers are NOT 
recommended when printing checks.   
Laser printing quality is preferred. 
 

MICR LINE  
No magnetic ink, other than the encoded MICR may 
appear on the lower 5/8” of the document.  This includes 
additional printing, signature, or printing on the reverse 
of the document.  Please ensure signatures DO NOT 
cross into the 5/8”  MICR band area. 
 

Characters must be black MICR ink, printed in E13-B 
font.  Signal strength must be between 50% and 200 % of 
nominal strength. 
 

There must be at least 1/4” margin between trailing edge 
of check and the left-most MICR character. 
On-Us Field: Opening On-us symbol must be within 
positions 14 to 23.  Citi recommends position 19.  No 
blanks or dashes are permitted between the On-Us 
symbol and the account number.  (Reference check #) 
 

Account number must be within positions 15 to 31.                 
- Citi recommends positions 20 to 27  
-  Account numbers must NOT have blanks or dashes. 
 

Transit Number field: Positions 32 and 44 must be 
blank 
 

Transit symbols must be in positions 33 and 43 
 

Citi Transit #:  031100209 
 

Auxiliary On-Us field:  Opening symbol must be in 
position 45 or 46; closing symbol must be immediately to 
the left of the serial number.  No blanks or dashes are 
permitted between the On-Us symbols. 
Serial number must be 4 to 10 digits.   The maximum 
number is 10 digits.  No pre-filled zeros required. 
 
Check Printing: Dot Matrix printers are NOT permitted 
when printing the MICR line on checks. 

Laser printing quality is preferred. 
 
 

PAYEE NAME AUTHENTICATION 
The payee name information printed on the check must 
EXACTLY MATCH, character by character, the format 
of the payee name information submitted in the issuance 
file.  The first two lines of payee information will be 
matched on the check.  Up to 60 characters may be 
printed per line.   Choice of validating one or two lines of 
Payee details will be determined during the 
implementation process.  The payee name information 
(and address, if present) must be printed on the check 
using fixed pitch (where all characters have the same 
width).  During implementation, your current font will 
be tested to see if changes must be made.  The 
following font types are not permitted:  Any fonts using 
Serifs and Decorative / Cursive / Shaded fonts.     
Variations to this specification will need to be tested 
based on font type.  Citi recommends the utilization of 
Helvetica and Arial fonts.   
NO HANDWRITTEN CHECKS WILL BE ACCEPTED FOR 
PNA PROCESSING.    
Citi recommends 12 Character Per Inch (CPI).   
Print with default font spacing to ensure that there will be 
a clear separation between individual characters and 
between lines of text. Do not use bold or italic effects. 
Check Printing:  Dot Matrix printers are NOT permitted 
when printing checks with PNA services. 
The payee name must be printed no higher than 2 ¼” 
from the bottom of the check.  The area of the check in 
which the payee name and address is printed, and 
extending at least .25 inches around the printing, must be 
white (clear band), or printed with a light pastel color of 
print contrast signal .30 or less. There should be no other 
information, lines, symbols, or marks appearing in this 
region.  This will prohibit extraneous noise from 
interfering with the automated character recognition. 
The location of the payee name(s) on the check and the 
payee font type may not vary. Citi must be alerted 
immediately of any layout changes.  



SAMPLE CHECK AND GRID NOT TO SCALE 
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1 2 3 4 5 6 7 8 9 0

Company Name 62-20
3 1 1

1/4"
Payee Name  1

Pay to the order of: Payee Name  2  (Typically A ddress line 1 )

1/4" Address Line  2 1/4"
Address Line  3

1/4"
  Citibank, N.A.
  One Penn's Way
  New  Castle, DE  19720

3/16"
1 2 3 4 5 6 7 8 9 0 0 3 1 1 0 0 2 0 9         5/8"

3/16"

6 5 6 0 5 5 5 0 4 5 4 0 3 5 3 0 2 5 2 0 1 5 1 0 5
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OUTBOARD EDGE

Auxiliary On-Us Field Transit Field On-Us Field Amount Field

 


